Part 4 – Standing Orders for the Regulation of Business
APPENDIX 2

SCHEME FOR QUESTIONS TO THE CABINET AT FULL COUNCIL
OVERVIEW
The purpose of the Scheme for Cabinet Questions at full Council is to enable any
Member of the Council to ask a Member of the Cabinet a question on any item
dealt with under the executive arrangements. Questions can relate to any function
not dealt with elsewhere in the decision-making structure (e.g. committees) or
which affects the Borough.
A period of 15 minutes will be allocated for questions to Cabinet Members
PROCESS
Questions must be tabled in accordance with the process set out below.
Members asking questions will be able to ask a maximum of one supplementary
question relating to the same subject.
(1)

Members may submit questions up until 4.00 p.m. on the day before the
Council meeting to the Head of Democracy and Community in the following
form:
•
•

a full question identifying the Cabinet Member who will be asked
questions should be submitted in writing (including e-mail)

(2)

Members may submit more than one question but a second or subsequent
question will be permitted once those Members submitting questions have
had a chance to ask their first question.

(3)

The Head of Democracy and Community will prepare a list of tabled
questions/topic areas in the order in which they have been received.

(4)

The appropriate Cabinet Member(s) will be advised of the subject
area/question that will be asked at the meeting.

(5)

In consultation with the Mayor, the tabled questions will be put into their final
order (taking account of any Member who has submitted more than one
question)

(6)

At the meeting, the Mayor will conduct the question session in the usual
way, allowing a supplementary question where appropriate.

(7)

The 15 minutes session will only be extended if there are tabled questions
still to be dealt with and at the discretion of the Mayor. There will be no
supplementary questions in such circumstances.

(8)

The Mayor’s ruling in respect of the conduct of questions to the Cabinet will
be final.

